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CHAPTER 2

APPOINTIVE OFFICERS AND EMPLOYEES GENERALLY

ARTICLE 1. VILLAGE TREASURER

SECTION

2-1-1: Office Established, Appointment and Term of Office
2-1-2: Qualifications

2-1-3 Oath of Office

2-1-4 Bond

2-1-5 Compensation

2-1-6: General Duties

2-1-7: Deposit of Funds; Private Use of Funds

2-1-8 Records

2-1-9: Accounting

2-1-10: Special Assessment Funds

2-1-11: Warrants and Transfer of Funds

2-1-12: Report of Funds

2-1-13: Annual Report of Treasurer

2-1-14: Additional Duties

2-1-1: OFFICE ESTABLISHED, APPOINTMENT AND TERM OF OFFICE:

There is hereby appointed by the Village Treasurer, who shall be appointed by the
Village President, with the advice and consent of the Board of Trustees. He shall serve an
indefinite term and shall immediately relinquish his office and its records to such person as may be
named by the Village President as his successor.

2-1-2: QUALIFICATIONS: No person shall be eligible to hold the office of Village

Treasure unless he is a qualified elector of the municipality and has resided therein
at least one (1) year next preceding his appointment, and who is not a defaulter to the
municipality. The Village Treasurer shall hold no other Village office during his term as
Treasurer.

2-1-3: OATH OF OFFICE: Before entering upon the duties of his office, the Village
Treasurer shall take and subscribe the oath of office as prescribed by statute. This
oath, so subscribed, shall be filed in the office of the Village Clerk.

2-1-4: BOND: The Village Treasurer, before entering upon the duties of his office,shall
execute a bond in the amount of Fifty Thousand Dollars ($50,000), conditioned
upon the faithful performance of his duties and shall be conditioned to indemnify the municipality
for any loss by reason of any neglect of duty or any act of the Village Treasurer. Said bond shall
be approved by the corporate authorities and filed with the Village Clerk. The premium of such
bond shall be paid by the municipality.
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2-1-5: COMPENSATION:  The Village Treasurer shall receive such compensation as
may, from time to time, be prescribed by ordinance.

2-1-6: GENERAL DUTIES: The Village Treasurer shall receive all money collected by
other officers or employees. He shall pay out money only on vouchers or orders

properly signed by the Village President and Village Clerk.

2-1-7: DEPOSIT OF FUNDS; PRIVATE USE OF FUNDS:  The Village Treasurer

Shall deposit the municipal funds in such depositaries as may be selected from time
to time by ordinance, by the corporate authorities and in accordance with statutes. He shall keep
the deposit of the municipal money separate and distinct from his own money, and shall not make
private or personal use of any municipal money.

2-1-8: RECORDS: The Village Treasurer shall keep records showing all money

received by him, showing the source from which it is received and the purpose for
which it is paid, and he shall keep records at all times showing the financial status of the
municipality.

2-1-10: SPECIAL ASSESSMENT FUNDS:  All moneys received on any special
assessment shall be held by the Village Treasurer in special funds; one for each
assessment, to be applied only to the payment of the improvement, or bonds and vouchers issued
therefor, together with interest thereon, for which the assessment was made, and said money shall
be used for no other purpose, unless to reimburse the municipality for money expended for such

improvement.

Payment on bonds or vouchers shall be made in accordance with statutes and the Village
Treasurer shall keep books and accounts in such a manner that proper prorations in payments of
principal and interest can be made and ascertained.

2-1-11: WARRANTS AND TRANSFER OF FUNDS:  All warrants drawn on the

Village Treasurer must be signed by the Village President and countersigned by the
Village Clerk, stating the particular fund or appropriation to which the same is chargeable, and the
person to whom payable; and no money shall otherwise paid except as may be provided by
statute. Money shall not be transferred by the Village Treasurer from one fund to another, after it
has been received by him, nor appropriated to any other purpose other than that for which it has
been collected or paid, except as may be ordered by the President and Board of Trustees in the
manner and form prescribed by statute.
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2-1-12: REPORT OF FUNDS: The Village Treasurer shall render an account under

oath to the Village Board, monthly, showing the state of the Treasury at the date
of the account and the balance of the money in the Treasury. He shall also accompany such
account with a statement of all moneys received into the Treasury and on what account, together
with all warrants, bonds and vouchers redeemed and paid by him.

2-1-13: ANNUAL REPORT OF TREASURER: The Village Treasurer, prior to the first

day of September of each year, shall prepare and file with the Village Clerk an
account of all moneys received and expenditures incurred during the preceding fiscal year as
prescribed by statute. A copy of the annual account of the Treasurer shall also be filed with the
County Collector of taxes who collects taxes levied by the Village, together with an affidavit of
the Village Clerk certifying its publication as required by law and its correctness.

2-1-14 : —ADDITIONAL DUTIES: — In addition to the duties-hereinprovided, the Village

Treasurer shall perform such other duties and functions as may be required by
statute or ordinance.
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CHAPTER 2.

APPOINTIVE OFFICERS AND EMPLOYEES GENERALLY

ARTICLE 2. VILLAGE ATTORNEY

SECTION

2-2-1: Employment of Village Attorney

2-2-2: Compensation

2-2-3: Duties

2-2-4: Suits and Actions

2-2-5: Special Assessments

2-2-6: Additional Legal Counsel

2-2-1: EMPLOYMENT OF VILLAGE ATTORNEY: The corporate authorities shall

employ an attorney or firm of attorneys as the Village Attorney for the Village, either
as an officer or as an independent contractor. If serving as an officer, the Village Attorney shall take
an oath of office and post a bond in the amount of One Thousand Dollars ($1,000). The cost of such
bond shall be paid by the municipality.

2-2-2: COMPENSATION: The Village Attorney shall receive such compensation as
may, from time to time, be provided by contract, motion or ordinance.

2-2-3: DUTIES: The Village Attorney shall advise the President and Board of Trustees

or any officer of the municipality in all matters of law in which the interests of the
municipality are involved; and when required by the President or Board of Trustees, shall furnish
written opinions upon any subject submitted to him pertaining to the municipality and its interests.

When requested by the President or Board of Trustees, and upon such financial arrangement as
shall prevail, he shall prepare all ordinances and resolution, contracts, leases and other

documents or instruments to which the municipality may be a party, and shall attend all regular
and special meetings of the Board and such other municipal meeting at which his attendance is

required.
The Village Attorey shall assist the Village Prosecutor upon his request.

2-2-4: SUITS AND ACTIONS: Except for the prosecution of ordinance violation cases,

which he shall perform only when specifically so directed, the Village Attorney,
upon such financial arrangements as shall prevail, shall prosecute or defend any and all suits or
actions at law or equity to which the municipality may be a party, or in which it may be brought
against, or by, any officer of the municipality on behalf of the municipality, or in the capacity of
such person as an officer of the municipality.
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2-2-5: SPECIAL ASSESSMENTS:  Upon such financial arrangement as shall prevail,
it shall be the duty of the Village Attorney to carry out the legal work involved in
all special assessment proceedings and condemnation proceedings.

2-2-6: ADDITIONAL LEGAL COUNSEL:  The corporate authorities may, from time
to time, employ additional lawyers to perform specialized, consultant or advisory
services to the Village Attorney or the municipality.
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ARTICLE 3.

SECTION

2-3-1:
2-3-2:
2-3-3:

2-3-1:

2-3-2:

2-3-3:

CHAPTER 2

APPOINTIVE OFFICERS AND EMPLOYEES GENERALLY

VILLAGE PROSECUTOR

Employment of Village Prosecutor
Compensation
Duties

EMPLOYMENT OF VILLAGE PROSECUTOR:  The corporate authorities
shall employ an attorney or firm of attorneys as the Village Prosecutor for the
Village, either as an officer or as an independent contractor.

COMPENSATION: The Village Prosecutor shall receive such compensation as
may, from time to time, be provided by contract, motion or ordinance.

DUTIES: The Village Prosecutor shall prosecute all ordinance violations of the
Village unless the corporate authorities shall assign the prosecution of certain cases

to some other attorney.

The Village Prosecutor shall notify the Village Attorney of any notice of appeal served in
connection with the imposition of any fine or other penalty for a violation of a Village ordinance.
The Village Attorney shall, when directed and upon such financial arrangement as shall prevail,
represent the Village in such appeal.
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ARTICLE 4.

SECTION

2-4-1:
2-4-2:
2-4-3:
2-4-4:
2-4-5:
2-4-6:
2-4-7:

2-4-1:

CHAPTER 2

APPOINTIVE OFFICERS AND EMPLOYEES GENERALLY

HEALTH INSPECTOR.

Office Established, Appointment and Term of Office
Qualifications

Duties

Entry Powers

Assistant Health Inspector

Reports

Additional Duties

OFFICE ESTABLISHED, APPOINTMENT AND TERM OF OFFICE:
There is hereby established the office of Health Inspector, who shall be appointed

by the Village President, with the advice and consent of the Board of Trustees. He shall serve an
indefinite term and shall immediately relinquish his office and its records to such person as may be
named by the Village President as his successor.

2-4-2:

2-4-3:

QUALIFICATIONS:  The Health Inspector shall be a Sanitarian registered
by the State of Illinois, or possess such other qualifications as required by statute.

DUTIES: The Health Inspector shall have the following powers and perform, or
cause to be performed, the following duties:

a. To enforce all the laws of the State, the rules, regulations and orders of the Illinois
Department of Public Health and the ordinances of the municipality in relation to matters
pertaining to the preservation of public health within the municipality.

b. Execute and enforce all ordinances of the municipality relating to the health standards
maintained in every place of business in the municipality where services of a personal
nature are furnished to the public or where foods, food products, milk, milk products and
beverages of every nature and description whatsoever are either handled, sold, given
away, stored, manufactured or processed.

c. Investigate the existence of any contagious or preventable disease within the
municipality and report the same to the State Department of Public Health and to
act without delay in carrying out such measures for controlling the progress of the same.
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d. Make all necessary sanitary and health investigations and inspections and to
cause all nuisances, whether public or private, affecting the health of person in
private employment and the public generally to be abated with reasonable
promptness.

e. Request the Police Department of the municipality and such other state or
municipal authorities for such assistance as may be deemed necessary in the
performance of the duties of this office, and to cause the arrest and prosecution
of offenders violating any of the ordinances of the municipality relating to public
or private nuisances, public health, and sanitation.

2-4-4: ENTRY POWERS:  Where the Health Inspector, or his duly authorized

representatives, are unable to effect the voluntary entry into or upon any building,
premises or unimproved land for the purpose of making a thorough inspection-and examination of
the health and sanitary conditions of the premises or its occupants, he shall seek a warrant to
make or cause to be made entry.

2-4-5: ASSISTANT HEALTH INSPECTOR: There is hereby created the office of

Assistant Health Inspector, who shall be appointed by the Village President, with
the advice and consent of the Board of Trustees. He or she shall serve an indefinite term and shall
assist the Health Inspector in the performance of his duties and shall report to the Health
Inspector and the Building Commissioner.

2-4-6: REPORTS: The Health Inspector shall report to the Building Commissioner.
The Health Inspector shall cause to be kept a record of all transactions by the
inspector and his or her assistants, including such statistical information as may be necessary for
the efficient working of the department. He shall make such reports to the corporate authorities
as may be required. He shall also make recommendations for rulings, orders or ordinances
concerning public health whenever he is requested to do so and whenever he deems it advisable or

necessary.

2-4-7. ADDITIONAL DUTIES:  In addition to the duties herein provided, the Health
inspector shall perform such other duties and functions as provided by this Code
and as may be required from time to time by ordinance.
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ARTICLE 5.

SECTION

2-5-1:
2-5-2:
2-5-3:
2-5-4:
2-5-5:
2-5-6:

2-5-1:

~ Supervisors of Water and Roads

CHAPTER 2

APPOINTIVE OFFICERS AND EMPLOYEES GENERALLY

DIRECTOR OF PUBLIC WORKS

Office Established, Appointment and Term of Office.
Duties.

Additional Duties.

Deputy Director of Public Works.

Director of Public Works

OFFICE ESTABLISHED, APPOINTMENT AND TERM OF OFFICE:
There is hereby established the office of Director of Public Works, who shall be

appointed by the Village President, with the advice and consent of the Board of Trustees. He
shall serve an indefinite term and shall immediately relinquish his office and its records to such
person as may be named by the Village President as his successor.

2-5-2:

DUTIES: The Director of Public Works shall be the head of the Public
Works Department and shall have the general management and supervision over all

matters pertaining to said department. He shall have the powers and perform the duties provided
by law and by the ordinances of the municipality. He shall have the following powers and perform
the following duties:

a. To supervise the removal and disposal of garbage and other household wastes,
provided, however, that the abatement or removal of all conditions or nuisances
which might affect the public health shall be under the jurisdiction of the Village
Health Inspector..

b. To regulate, control and have custody of all public buildings which belong to
the municipality and to maintain all municipal buildings in good repair.

c. To have charge, control and custody of all mechanical equipment and motor
vehicle equipment and to operate, repair and maintain facilities for all equipment.

d. To supervise the preservation, culture and planting of shade and

ornamental trees, plans and shrubbery in the parkways and in parks and play-
grounds and other public places; direct the pruning, trimming, spraying, culti-
vating and otherwise maintenance of such trees, shrubs and plants; and advise
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owners and occupants of lots regarding the kinds of trees, plants and shrubbery
and the method of planting best adapted to, or most desirable on particular streets
and to take such measures as may be deemed necessary for the control and
extermination of insects and other pests, and plant diseases which may injuriously
affect trees, plants or shrubs that are now growing or may be hereafter growing in
the parkways, parks or playgrounds and public places in the municipality.

e. To direct and supervise the manner of using streets, alleys, public ways,
highways and other public places of the municipality where improvements are
being installed or repairs made, including the erection of electric light, telephone,
street light, traffic light and other poles or posts, signs, canopies and other over-
head structures, except when the supervision of such erection is delegated to some
other person or agency. He shall direct and supervise the laying down of gas,
water, steam and other pipes, electric light and telephone conduits and sewers
authorized by law or by municipal ordinance, and in the absence of direction by
the Board of Trustees, to determine and approve the location of the foregoing im-
provements or installations. During the progress of construction, alteration, place-
ment or installation, as aforesaid, the Director of Public Works shall require

that the location thereof be adequately barricaded and protected so as to protect
the public from damage or injury; and the same shall not be removed without the
approval of the Director..

f To keep a systematic record of all transactions within the department, and
to record, in a suitable book to be provided by the municipality, all grades and
bench marks established by the Board of Trustees, and all such books, records,
and files shall be the exclusive property of the municipality.

g. To maintain records showing rights-of-way, public dedications and
vacations and shall carefully preserve in his office all engineering field notes,
maps, plans, profiles, papers, books, writings and records made by him or per-
taining to his office, and to arrange and index the same in such manner that a
ready reference may be had thereto.

h. To have special charge of all maps, plats, atlases, charts, surveys and

records pertaining to the sewerage and drainage systems and water mains of the
municipality, to the public streets, alleys, sidewalks, culverts, and all public places
of the municipality, and to the house numbering system of the municipality.

i. To obtain and keep in his office a complete atlas of all sewers, water

mains, electric lines, gas mains, and other public service facilities, laid or
constructed in the municipality, with all junctions, house connections, and other
appurtenances distinctly recorded therein.
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j. To issue all permits in connection with the Department of Public Works,
including Streets and Alleys and Water and Sewers, subject to the restriction of
the ordinances in relation thereto.

k. To direct and supervise the maintenance and service of all streets, curbs,

alleys, public ways and highways in the municipality and all walks, crosswalks,
bridges, tunnels, viaducts, public places and public grounds under the jurisdiction
of the municipality, to promptly cause the repair or the alteration thereof whenever
the circumstances shall require.

I. To direct and supervise the removal from and maintenance of the streets,
alleys and public places of the municipality of objectionable objects.

m.To supervise the operation of the municipal water system and plant, requiring
that the Director of Public Works maintain a valid Class C Operators License.

2-5-3: ADDITIONAL DUTIES: In addition to the duties herein provided, the Director
of Public Works shall perform such other duties and functions as provided by this
code and as may be required from time to time by ordinance.

2-5-4: DEPUTY DIRECTOR OF PUBLIC WORKS: There is hereby established the
office of Deputy Director of Public Works who shall be appointed by the Village

President, with the advice and consent of the Board of Trustees. He shall serve an indefinite term

and shall immediately relinquish his office and its records to such person as may be named by

the Village President as his successor. The Deputy Director of Public Works shall assist the

Director of Public Works in performing all duties set forth in Sections 2-5-2 and 2-5-3 hereto.

2-5-5: DIRECTOR OF PUBLIC PROJECTS: There is hereby established the office of

Director of Public Projects, who shall be appointed by the Village President, with
the advice and consent of the Board of Trustees. He shall serve an indefinite term and shall
immediately relinquish his office and its records to such person as may be named by the Village
President as his successor. The Director of Public Projects shall be responsible for developing
long-term plans to repair and rebuild the Village’s infrastructure. The Department of Public
Projects shall report directly to the Village President.

2-5-6: SUPERVISORS OF WATER AND ROADS: There are hereby established

the position of Supervisor of Water, who shall serve as a lead man in the
maintenance and operation of the Bridgeview Water System, and the position of Supervisor of
Roads who shall serve as a lead man in the maintenance and operation of the streets and roads
within the Village of Bridgeview.
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